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Dear Social Work Majors and Agency Field Instructors:

This Field Practicum Manual is designed to acquaint you with the policies, requirements, and procedures of the George Fox University Social Work Program field practicum curriculum.  Please read and acquaint yourself with this material.  For your convenience, we’ve included copies of necessary forms for both students and agencies.  Please feel free to call me if I can be of further assistance.

We are a program rooted in Christian faith and the Quaker distinctives of equality, peace, reconciliation, and the sacredness of life.  Thus, we teach an appreciation for human life in all its diversity as God’s creation.  We are dedicated to providing a community environment where each individual is viewed as unique and valuable with varied gifts and abilities to use in service to others.  As we train students for generalist practice, they will gain the skills for analyzing and addressing problems utilizing a wide range of perspectives and skills.  As Agency Instructors, you will be participating in a vital phase of this process.

I would like to take this opportunity to thank agency personnel who take the time to supervise practicum students, guide them in their learning, and assist them as they seek hands on skills in their placement.  

Sincerely,

Sue Newell

Director of Field Education

George Fox University

503-554-2747
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Introduction


The motto of the George Fox University Social Work Program is “Scholarship and Service.”  We seek to train students who are interested in studying and working with diverse populations in a variety of social settings.  Our goal is for students to graduate prepared for a life of professional generalist social work practice.  

The Social Work Program seeks to integrate Christian scholarship within the discipline of social work.  Upon completion of the prescribed curriculum the student should be able to demonstrate mastery of the theories, methods, techniques, and values of the social work profession as prescribed by the Council on Social Work Education (CSWE) and the National Association of Social Workers (NASW).   The program is accredited by CSWE and awards the BSW degree upon completion.  Students should be able to integrate personal faith within the program’s curriculum and understand how this impacts them both personally and professionally.  It is the program’s goal that students graduate with the ability to differentiate personal belief systems from their client’s beliefs and conduct themselves ethically as generalist social workers, working with diverse and vulnerable populations in a variety of settings.  

Within the context of a Christian university, this program is dedicated to providing a community environment where each individual is viewed as unique and valuable with varied gifts and abilities to use in service to others.  

This manual was prepared as a guideline for undergraduate social work field practicum.  The objectives of this manual are to:

A. Aid in orienting students, agency field instructors, and new field liaisons to the structure and mechanics of the field practicum.

B. Outline the policies and procedures which govern field practicum, and define

the roles of agency field instructor, field seminar instructor, faculty field

liaison and the student.

C. Explain the responsibilities and expectations which were designed to provide 

an educationally oriented field practicum for social work majors in generalist

social work practice.

The current George Fox University Catalog and the Social Work Program Student Handbook should be consulted for additional, relevant information.

The social work faculty welcomes suggestions for revision of this manual.  In the interim between publication dates, please note that information in the manual may be superceded by information in the current field practicum course outlines, syllabi, or web site.  



I.  Baccalaureate Program Social Work Program

A.  Social Work Program Mission Statement

The primary mission of the George Fox University Social Work Program is to prepare students for generalist social work practice in positions in public and private social service agencies and for graduate education.  The program facilitates this mission by providing a generalist social work curriculum within the larger context of a faith-based liberal arts curriculum.  

B.  Program Goals
The curriculum that prepares students to contribute as generalist social workers reflects the mission and values of George Fox University, the mission of the Social Work Program the priorities of the Council on Social Work Education.  It is structured around five goals and fourteen objectives that direct course objectives, student outcomes, course content, process, and assignments, and program evaluation.  As generalist social work practitioners:

Goal One:
Social work graduates will acquire the social work ethics, values, skills and knowledge needed to analyze and understand the development and interrelationship of diverse world views, issues in social justice, and basic human needs. 

Goal Two:
Social work graduates will develop the knowledge, skills and values necessary to understand and affect the interrelationship between an individual and his/her environment at macro, mezzo and micro levels.

Goal Three:
Social work graduates will understand and effectively work within diverse social contexts, structures and change processes in their practice with communities, organizations, groups, families and individuals. 

Goal Four:
Social work graduates will understand the interface between personal faith and social work, and understand the Christian world view, as modeled through Jesus Christ, and be able to make appropriate applications to social work practice.

Goal Five:
Social work graduates will be prepared for graduate social work education and are expected to be life long learners who take personal responsibility for continued professional growth and development by continuing to improve upon the knowledge and skills required of them as professional social workers. 

D. Program Objectives

The following fourteen objectives correspond to the CSWE Educational Policy Foundation Program Objectives and direct outcomes of baccalaureate-level graduates in social work.

1. Graduates will demonstrate an understanding of how social welfare history has affected current social services issues and structures.

2. Graduates will understand the value base of the profession and its ethical standards and principles, and practice accordingly.

3. Graduates will be able to relate personal faith and a Christian world view to professional values and ethical standards.

4. Graduates will demonstrate an understanding of and respect for, the contribution made by diverse ethnicities, cultures and perspectives.

5. Graduates will understand the dynamics of oppression and discrimination and their effect on structures and individuals.

6. Graduates will be prepared to analyze and apply knowledge of social problems and social policy in their work with individuals and systems.

7. Graduates will be prepared to participate in developing policies and services to improve opportunities with systems of all sizes.

8. Graduates will be prepared to develop and implement plans that enhance the well-being of the communities, organizations, groups, families and/or individuals with whom they work.

9. Graduates will be prepared to communicate effectively within diverse contexts and with diverse populations.

10. Graduates will be prepared to apply knowledge of the bio-psycho-social-spiritual variables that affect individual development and behavior to strengthen individual, family, group, institution and/or community systems.

11. Graduates will be prepared to critically assess their practice and, under supervision, to evaluate the effectiveness of interventions at all levels.

12. Graduates will be prepared to contribute to the organizations within which they function.

13. Graduates will be able to assess research for its application to practice and, with supervision, implement their findings.

14. Graduates will be prepared to engage in ongoing knowledge and skill development to enhance their practice as individual and system change agents.

D.  Definition of Generalist Social Work

The Social Work Program defines generalist social work in the following way:

Generalist social workers must possess knowledge, values, and skills which enable them to:

1.
Work with systems of various types and sizes, including but not limited to individuals, families, groups, communities, and institutions;

2.
Work with vulnerable populations with special emphasis on nondiscrimination in regards to race, color, national or ethnic origin, sex, age, marital or veteran status, disability, religion or sexual orientation;

3.
Work with persons in various social environments by understanding, applying systemic, and psychosocial practice models;

4.
 Assume and effectively use several social work roles (including but to limited to advocate, educator, researcher, lobbyist, case manager, etc.); 

5.
Practice within the NASW Code of Ethics and apply professional social work values and ethics to diverse human needs;

6.
Think critically, value life-long learning, self understanding and understand the impact of research, policy, and the law upon social work practice;

7.
Effectively use current technologies related to generalist practice (e.g. strengths/needs assessment, intervention skills, documentation, computer skills, research skills, etc.);

8.
Develop referral and networking resources consistent with the skills of a generalist social worker.

E.  Non Discrimination Policy
All students who meet the minimum requirements for admission to the Social Work Program at George Fox University as stated in the application for admission are invited to apply, and no student will be denied admission on the basis of race, color, national or ethnic origin, gender, age, marital or veteran status, disability, religion, political affiliation or sexual orientation.  Because of the worth and dignity of persons, each member of the community is expected to be sensitive to special needs existing in our society and on campus. All students are expected to be in compliance with the standards set forth in the University Standards of Conduct.  Inquiries about the University Nondiscrimination and Diversity Policy may be directed to the University Department of Human Resources.
F.  Social Work Program Curriculum Requirements

A minimum of nine semester hours of field practicum is required for social work.  Field experience reinforces and challenges students to apply what has been learned in the classroom while exploring their personal interests and clarifying their professional goals.  Faculty, Field Liaisons, and Field Seminar Instructors as well as Agency Field Instructors at the site professionally supervise students in field experience.  The program has placed students in a variety of local, county, state, and federal settings that serve children, adolescents, families, the aged, and other populations.  




General Education Requirements



=
54 credits




General Education Specified for Social Work Degree




BIOL 100 Foundations of Biology = 3 credits




PSYC 150 General Psychology      = 3 credits




SOCI 150 Principles of Sociology= 3 credits



Social Work Major Requirements


=
48 credits



Electives






=             24



Electives must include one of the following
(3 credits)





PSCI 210  American Government   or





PSCI 240 State and Local Government  or   

                                           PSCI 150 Intro to Political Science



TOTAL required to graduate



=            126 credits

General Education Courses Required for a Social Work Degree
BIOL 100  Foundations of Biology   3 hours

A course to fulfill the general education requirement that deals with the organization of living things, anatomy and physiology of cells, and organisms, reproduction and heredity, and the role of energy in the ecosystem.  Bioethical considerations are discussed.  

PSYC 150  General Psychology   3 hours

An introduction to the scientific study of human behavior.  Major topics include the biological bases of behavior, sensation, perception, thinking, learning, memory, emotion, motivation personality, social interaction and abnormal behavior.  

SOCI 150  Principles of Sociology  3 hours

An introduction to the study of society, including the study of the shared relationships that create social organization and social processed of society.  This course has been selected as a required general education course because it serves as foundation to both disciplines of sociology and social work and is a prerequisite for most of the core requirements for the social work major. 

Preferred General Education Courses

All students graduating from George Fox University are required to complete 52 semester hours in General Education.  Specific General Education courses are listed below as being preferred for the social work major.  Each course has been selected because it provides a sound basis of content that will be necessary in required social work courses.  

Social Science  ECON 202  Principles of Macroeconomics

This course was chosen because social work is a profession which operates within the political arena, and is greatly affected by political and policy decisions made at all levels of government.  Government policies determine whether or not – and which social programs will be funded, who will receive care, and the qualifications of those who will provide social services.  The course is an introduction to the macro aspects of the social science concerned with the allocation of resources.  Consideration is given to the fundamental principles of the economy as a whole, dealing with economic data, behavior, and theory at the aggregate level of the economy.  The course studies topics such as government spending, taxation, and monetary policies, as well as events and issues in the global economy.

Globalization   SOCI 310  Cultural Anthropology

This course is a comparative study of world societies and their ways of life.   Social workers work with a wide diversity of clientele, co-workers, and other professionals from various cultural and experiential backgrounds.  The social work faculty believes that each student will benefit from the greater exposure to cultural differences offered by this course.  This course will prove to be supplemental to the content on human diversity provided in every required social work class, and will broaden a student’s understanding of humanity.

Core Social Work Courses Required for a Social Work Degree  (42 hours)

SWRK 180  Introduction to Social Welfare   3 hours

Serves as an introduction to the philosophy, historical development, and current practices of the social work profession and social welfare in general.  Specifically, the knowledge base, values, skills, practices, settings, educational and career opportunities of the profession will be examined.  Emphasis upon developing awareness of the scope of the profession using a scientific analytic approach to service delivery and evaluation; relating generalist social work and social welfare systems; economics and social justice; and work with diverse oppressed, and at-risk populations.   This course includes community service opportunities and/or social service agency tours.  Required for those majoring in social work and must be taken prior to entrance into the major.

SWRK 290  Diversity Issues in Social Work  3 hours

Introduces students to diverse populations and helps them understand the different constraints and motivations of people from backgrounds different from their own, providing important lessons for social work practice.  

SWRK 331  Human Behavior in the Social Environment I  3 hours

This course is the first of a two semester sequence that provides and seeks to apply a basic framework for creating and organizing knowledge of human behavior during the lifespan stages of conception, infancy, childhood and adolescence and the social environment to situations encountered by generalist practice social workers.  Social systems, human development theories and strengths approaches are critically examined to foster understanding of individual, family, group, organizational and community behaviors and the impact of the larger environment on these systems.  Special attention is given to the impact of human diversity, discrimination, and oppression on the ability of individuals, families, groups, organizations and communities to reach or maintain optimal health and well-being.  Required for majors.  Prerequisites: PSYC 150, General Psychology; SOCI 150, Principles of Sociology
SWRK 332 Human Behavior in the Social Environment  II   3 hours

This course is the second of a two semester sequence that provides and seeks to apply a basic framework for creating and organizing knowledge of human behavior during the lifespan stages of young adulthood, middle adulthood and later adulthood and the social environment to situations encountered by generalist practice social workers.  Social systems, human development theories and strengths approaches are critically examined to foster understanding of individuals, family, group, organizational and community behaviors and the impact of the larger environment on these systems.  Special attention is given to the impact of human diversity, discrimination, and oppression on the ability of individuals, families, groups, organizations and communities to reach or maintain optimal health and well-being.  Required for majors.  Prerequisites: PSYC 150, General Psychology; SOCI 150, Principles of Sociology
SWRK 340  Statistical Procedures   3 hours

Applied statistics for the social and behavioral sciences.  Emphasis is placed on statistical logic and decision making.  A required course for majors recommended for fall semester of junior year.  (Identical to PSYC 340 and MATH 240.)  Prerequisites:  SOCI 150 Principles of Sociology and high school algebra.  Required for sociology and social work majors.  

SWRK 370 Foundations of Social Work  3 hours

Provides an overview of commonly used social work practice theories and a review of each one’s primary focus and linkages among them    Prerequisite:  SWRK 180 Introduction to Social Welfare.

SWRK 380  Social Work Research Methods   3 hours

Provides basic knowledge about research methods as it applies to social work practice.  Designed to survey the basic processes of research methodology.  Topics include research design, problem formulation, measurement, sampling, data analysis, and ethics in research.  This course introduces the theory and application of basic social scientific research techniques, including qualitative and quantitative methods, data collection and statistical thinking.  Topics specific to social work such as agency-based research, program evaluation, outcomes evaluation and single-subject design will be emphasized.  The use of research as one tool in the professional repertoire of skills available to the social work generalist and evaluation of practice are emphasized.  The course is designed to increase students’ ability to read for understanding, critically evaluate, and better utilize the social work research literature.  At the same time it is designed to prepare students to begin work on the senior research paper/project.  This course demonstrates the need for and encourages the use of research in social work practice.   Required for majors.  Prerequisites:  SWRK 340 Statistical Procedures.
Open to declared social work majors only.
SWRK 391  Social Work Practice I  3 hours

A study of generalist social work practice with individuals.  Micro-level theory, skills, and interviewing techniques are applied to generalist social work.  The course will cover theory and techniques of person-centered counseling which are specifically applicable to work with individuals.  A prerequisite for Field Practicum I (SWRK 475).  Prerequisites:  PSYC 150 General Psychology, SOCI 150 Principles of Sociology, SWRK 180 Introduction to Social Work, and formal admission and acceptance into the Social Work Program.  Required for majors.  This class is open to declared social work majors only.  

SWRK 392 Social Work Practice II   3 hours

A study of mezzo-level generalist social work practice with families and groups. Attention is given to a systems framework of generalist social work practice, with a particular focus upon assessment and development of appropriate intervention strategies.  A prerequisite for Field Practicum II (SWRK 476).  Prerequisites:  Social Work Practice I (391).  Required for majors.  Open to declared social work majors only.   

SWRK 393  Social Work Practice III   3 hours

An overview of generalist social work methods practiced with organizations and communities.  Attention is given to assessment, planning, implementation, and evaluation of macro-level systems.  A prerequisite for Field Practicum III (SWRK 477).  Prerequisites:  Social Work Practice II (392).  Required for majors and open to declared social work majors only.  

SWRK 410 Social Work with Vulnerable Adults  3 hours

This course provides a general introduction to the study of aging, older people and their adaptation to a rapidly-changing world from a social work perspective.  It examines a wide variety of physical, cognitive, and psycho-social changes that occur as one ages, how these factors influence interactions with social/physical environments, and how the older person is, in turn, affected by these interactions.  Social work perspectives, values, and interventions with this population will be emphasized.  Prerequisite:  SWRK Introduction to Social Welfare; required for majors

SWRK 400 Social Work with Children  3 hours

 Basic principles of child welfare, with emphasis upon the services for families and children needing various types of support. Focus is on developing a knowledge and understanding of child welfare and supportive services.
Prerequisite: SWRK 180 Introduction to Social Welfare or instructor's permission; required for major

SWRK 460  Social Policy   3 hours

The policies of contemporary social programs are considered from a national, state and local perspective.  Policy development and analysis are emphasized.  Prerequisites;  SWRK 180 Introduction to Social Work,  PSCI 210 American Government or PSCI 240 State and Local Government, SWRK 475 Field Practicum I.  Required for majors.

SWRK 475  Field Practicum I   3 hours  150 practicum hours in an agency

Recommended  for spring of the junior year.  The first course of the field practicum sequence will emphasize micro practice concepts and address orientation to the agency environment; student roles and responsibilities; agency roles and responsibilities; confidentiality issues; nature and process of supervision; establishing goals and objectives; models of integrating classroom learning with the field practicum; person-in-environment; interviewing techniques; identification of research and policy issues; work with special populations and injustices; process recordings; research methods in the agency; and ethical conduct/NASW Code of Ethics.  Prerequisite:  SWRK 391 Social Work Practice I.  Required for majors.  This class is open to declared social work majors only.  

SWRK 476  Field Practicum II   3 hours – 150 practicum hours in an agency

Ideally, SWRK 476 and 477 will occur in a full year practicum during the student’s senior year.  The second course in the field practicum sequence will build upon knowledge and experience acquired in SWRK 475 and emphasize mezzo practice concepts.  Course topics will include work with small groups, families, integrating concepts.  Course topics will include work with small groups, families; integrating research and evaluation methods in the field practicum; agency evaluation and analysis; referral processes, work with special populations/injustices; ethical dilemmas; ethical conduct/ NASW Code of Ethics; agency recording process; and development of a student portfolio of practicum projects and skills.  Prerequisites:  SWRK 475 Field Practicum I, SWRK 392 Practice II, and SOCI 340 Statistical Procedures.  Required for majors.  This class is open to declared social work majors only.

SWRK 477 Field Practicum III  3 credit hours – 150 practicum hours in an agency

Ideally, SWRK 476 and 477 will occur in a full year practicum during the student’s senior year.  The third course in the field practicum sequence will provide further depth and integration of theory, classroom learning and experience within the student’s field practicum, building on concepts developed in SWRK 476 and emphasizing macro practice concepts.  Additional topics will include work with agency boards, communities, governmental systems; implementation of a research project in the agency; community analysis; termination with clients and the agency; addressing social inequities in the student’s field practicum; work with special populations and injustices; policy issues; and ethical conduct/NASW Code of Ethics.  Prerequisites:  SWRK 476 Field Practicum II, SWRK 393 Social Work Practice III and SOC 390 Research Seminar.  Required for majors.  This class is open to declared social work majors only.  

SWRK 490 Senior Seminar   3 hours

A required course for majors to be taken during the spring semester of the senior year.  The course will focus on consolidating substantive knowledge regarding 1) social welfare policies and services, 

2) human behavior in the social environment, 3) the structure and function of communities and human service organizations, 4) methods of inducing change across the micro,-mezzo-, and macro-levels, and 5) methods of scientific inquiry necessary to assess human problems and the effectiveness of professional interventions.  Focus also will be upon the integration of social theories with faith and learning.  Prerequisite;  SWRK 392 Social Work Practice II.  Required for majors. 

G.   Transfer Students and Life Experience
Transfer students should consult with GFU faculty as soon as possible when considering transfer so that scheduling may be determined.  Course work completed by students transferring from other colleges and universities will be evaluated individually based on course syllabus, course objectives, outline, learning objectives, theoretical frameworks, and bibliographies for its acceptable comparison to the course in this program.  A recommendation regarding transfer of those credit hours will then be made to the Registrar’s office.

The Social Work Program does not grant credit for either life or work experience in lieu of any required social work courses or the internship. Students who have completed social work courses at other CSWE accredited programs will have their materials reviewed on a case - by - case basis by the Registrar and Social Work Program Director to determine comparability with CSWE social work requirements.

H.  Social Work Program Web Site
The Social Work Program maintains web pages as part of the George Fox University site (www.georgefox.edu).  The department pages can be accessed at www.georgefox. edu/ academics/undergrad/departments/soc-swk/socialwork/index.html.  The web pages cover all aspects of the social work program and application forms can be downloaded.  For the convenience of Agency Field Instructors, the Supervision Report and evaluation forms may be  downloaded.  Students may access the Monthly Log and Student Evaluation form.  The program also maintains a list of links that will be helpful to both students and agency personnel.  

I.  Department Faculty 2010-2011
The people who compose the faculty of the George Fox University Sociology/Social Work Department bring a rich mixture of professional and teaching experience to their tasks.  A sample of their experience and interests is noted below.  

Clifford Rosenbohm, Assistant Professor of Social Work and Director of the Social Work Program; (ABD Case Western Reserve University; MSW, Southern Baptist Theological Seminary; BA Louisiana College)  Clifford comes to George Fox from Campbellsville University in Kentucky.  He also has a background in family and youth services with the state of Alaska and worked in the Young Life program and is currently in the doctorate program at Case Western Reserve University in Cleveland, Ohio.  His research focuses on religion and spirituality in social work education at the baccalaureate level.   Clifford joined the faculty in 2002.  

Sue Newell, LCSW,  Assistant Professor of Social Work and Director of Field Education; (MSW Portland State University; BA Westmont College)  Sue has served as a special education social worker in the public school setting , as a private child and family therapist, and in international adoptions.  She has special interest with child spiritual development and integration of theory and practice with children and families.  Sue also serves as board chair for Love INC.  Sue has been with George Fox since 1999.

Leslie Wuest, PhD, Assistant Professor of Social Work.  (PhD, Portland State University; MSW University of Georgia; BA Occidental College)  Leslie has a background in spirituality and social work education and family and child therapy.  She has published in the areas of depression and work-family issues of employed parents of children with mental health disorders.   Leslie joined the faculty in the fall of 2010.  

Adjunct Faculty

Additional part-time and adjunct professors are contracted, as needed by department enrollments, in their areas of practical and academic expertise.  

J.  CSWE Educational Policy and Accreditation Standards
“The Council on Social Work Education (CSWE) Educational Policy and Accreditation Standards (EPAS) supports academic excellence by establishing thresholds for professional competence. The EPAS specifies competency based curricular content and educational context to prepare students for professional social work practice.  The EPAS describes four features of an integrated curriculum design:  1) program mission and goals; 2) explicit curriculum;
3) implicit curriculum; and 4) assessment.  (CSWE EPAS Handbook, 2008, p. 3). The George Fox University social work program is currently accredited by the CSWE under the Educational Policy and Accreditation Standards (2001).

As an accredited social work program, we follow the EPAS standards and are periodically reviewed by CSWE for compliance.  The 2008 EPAS requirements can be read in full on the CSWE web site:  cswe.org.  

II.  Field Practicum Program


A.  Admission Policies
The main purpose of social work education is to prepare students to assume the responsibilities of entry-level generalist social work practice, and a field practicum is essential for this purpose.  Field practicum is designed to provide an experiential opportunity to integrate the knowledge, skills, and values acquired through on-campus course work.  Undergraduate social work education is considered a professional education program, and the field practicum is a key component of this educational process. 

A student who has been admitted to the social work major may request permission to enroll in field practicum.  The field practicum is a requirement for graduation with a social work degree and is usually done in three consecutive semesters starting in the student’s junior year.  A minimum of nine credit hours and 450 clock hours is required.  Students may apply by January 30 of the year prior to their desired entry into field practicum.  Transfer students should meet with the Director of Field Education to determine when the appropriate entry point will be. 

All students interested in social work as their major must make formal application to the Social Work Program.  The purpose of the formal application process is to help students and faculty be assured of the suitability of a student’s decision to choose social work as their major.  Social work is a difficult, challenging, and very rewarding profession for those interested in others and are willing to give of themselves.  Professional social work requires a high level of emotional and intellectual resources, as well as an acceptance of the values and ethics of the profession.  Many students find themselves initially attracted to social work for a number of reasons.  This decision is explored through the application/interview process.  The social work faculty always stands ready to assist students in considering their best academic alternatives in such situations. 

The social work course generally requires a minimum of five (5) semesters.  Students must consider this prior to (1) changing majors and/or (2) transferring from another institution.  Many students expect to complete a baccalaureate degree within four years.  In order to complete the social work major within this time frame, the student is well advised to submit their application to the Social Work Program on or before January 30 of their sophomore year.  
A copy of the Social Work Program field practicum application is found in the appendix and on the program web site - http://www.georgefox.edu/academics/undergrad/departments/soc-swk/socialwork/index.html, or can be obtained from the social work office.  The field application is submitted with the social work program application.

B.  Admission Requirements

Below are the requirements that must be met in order to be eligible for consideration for field practicum.   
1) Successfully complete the following required courses:  PSYC 150, SOCI 150, and SWRK 180 (preferably prior to application to the major) with a 2.7 GPA and a ‘C’ grade or above in each course.

2) The student must be accepted into the social work major.

3) After a student has been formally admitted, the student must have completed or plan to complete the prerequisites for Field Practicum prior to enrolling for the following courses.

	Field Practicum
	Course Prerequisites

	SWRK 475 Field Practicum I
	SWRK 391 Practice I

	SWRK 476 Field Practicum II
	SWRK 392 Practice II

SWRK 340 Statistical Procedures

SWRK 475 Field Practicum I

	SWRK 477 Field Practicum III
	SWRK 393 Practice III

SWRK 380 Research Seminar

SWRK 476 Field Practicum II


4) Demonstrate appropriate interpersonal skills and interpersonal adjustment.

5) Read and give a written commitment to the Code of Ethics of the National Association of Social Workers.  Copies are available for purchase in the George Fox University bookstore.

6) Complete the social work field practicum admission application by January 30 for a practicum site for fall and spring of the following academic year.  After completing the application form, submit the application materials to the Social Work Program secretary.  The Social Work program field practicum selection committee will review all applications.  The application must be accompanied by:

7) Applicants not meeting the minimum requirements and qualifications of the social work field practicum may request to appear before the field practicum selection committee.  This request should be included in the letter accompanying the application.  After the field practicum committee completes its review of the applications, each student will be informed, in writing, of the committee’s decision.  

Once accepted, the student must attend the Field Education Fair (usually held in March).

a. Students are encouraged to attend the social work club meetings held in the spring to obtain further information about field practicum and the Field Education Fair.

b. Schedule an appointment with the Director of Field Education to discuss potential placements.

c. The Director of Field Education, in consultation with the student, places the student in an agency.  The Director of Field Education will notify the student of the decision.

During registration week, the student should:

a. Consult their advisor

b. Finalize internship schedule at the practicum site.

Before leaving for the summer the student should:

a. Call the assigned Agency Field Instructor to obtain summer readings and 

make arrangements for any special orientation and training.

b. Decide when you will begin your practicum (no later than the first week of the semester).

c. Plan to contact your Agency Field Instructor at least two weeks prior to the start of the semester to confirm your first day at the practicum.  

C.  Options for Field Placement
The Social Work Program has a variety of field practicum sites available for students.  A sample listing of these sites is included in this handbook.  Further agency information is located in binders in the Sociology/Social Work Department office.  A student may not independently contact an agency to establish a field practicum without permission from the Director of Field Education.  The Director of Field Education must approve all agency sites and meet the criteria established by the Social Work Program. 

D.  Academic Structure for Field Practicum
The requirement of nine hours (450 clock-hours) of field practicum is accomplished through a sequence of three courses:  

SWRK 475; SWRK 476; and SWRK 477.  This sequence enables the student to integrate social work theory and practice methods in a field practicum.  Students must be admitted to the major through the formal admissions process prior to acceptance in the field education program.  

1.
SWRK 475  ( 3 credit hours - 150 practicum hours in the agency) is recommended either fall or spring of the junior year.  Prerequisites:  SWRK 391(Practice I).  The first course of the sequence will address:

•
orientation to the agency environment

•
student roles and responsibilities

•
agency roles and responsibilities

•
confidentiality issues

•
nature and process of supervision

•
establishing goals and objectives in the Student Learning Contract

•
models of integrating classroom learning with the field practicum

•
person-in-environment issues

•
interviewing techniques

•
identification of research and policy issues

•
work with special populations/injustices

•
process recordings

•
research methods in the agency

•
ethical conduct/NASW Code of Ethics
•
emphasis on micro practice concepts

2.
SWRK 476 (3 credit hours = 150 practicum hours in the agency) will build upon knowledge and experience acquired in SWRK 475.  Prerequisites:  SWRK 475, SWRK 392 (Practice II), and SWRK 340 (Statistics).  Ideally, SWRK 476 and 477 will occur in a full year practicum during the student’s senior year.  Course topics will include:

•
work with small groups, families

•
integrate research and evaluation methods in the field/experience practicum

•
agency evaluation and analysis

           •  a presentation of a case

•
referral processes

•
work with special populations/injustices

•
ethical dilemmas

•
ethical conduct/NASW Code of Ethics
•
agency recording process

•
development of a student portfolio of practicum projects, and skills

•
emphasis in mezzo practice concepts

3.
SWRK 477 (3 credit hours = 150 practicum hours in the agency) will provide further depth and integration of theory, classroom learning, and experience within the student’s field practicum, building on concepts developed in SWRK 476.  Prerequisites:  SWRK 476, SWRK 393 (Practicum III), and SWRK 390 (Research Seminar).  Additional topics will include:

•
work with agency boards, communities, governmental systems

•
implementation of a research project in the agency

•
community analysis

•
termination with clients and the agency

•
address social inequities in the student’s field experience/practicum

•
work with special populations/injustices

•
policy issues

•
emphasis on macro practice concepts

           •
ethical conduct/NASW Code of Ethics

           •  research applications in the agency

           •  completion of a research project

E.  Assignment to Field Practicum
Students who are accepted into the field practicum must complete 450 clock hours in a practicum agency approved by the Social Work Program.  Typically, for the social work practicum, a student will complete one semester during the spring semester of the junior year, and a one-year placement the senior year.  In order to fulfill requirements of a generalist social work program students are required to work with a different field practicum agency during their senior year.  This provides the opportunity for students to obtain experience with different populations, settings, agencies, and methods.  A student must successfully complete work from each course to progress to the next course in the sequence.

If a student requests a field placement in an agency in which they are also employed the student must meet with the Director of Field Education to clarify the requirements for field experience.  In order for students to complete a field placement where they are employed the assignments and supervision for their field experience must differ from those associated with students’ employment.  


Students may attend the Field Education Fair to gather information about various agencies.  Students are encouraged to consult with the Director of Field Education regarding their preferences prior to contacting agencies for informational interviews.  The Director of Field Education makes the final decision regarding placement of students.

F.  Description of Prospective Field Placement Agencies

This is only a partial listing.

More agency information is available in the Sociology/Social Work Department office.

Abuse Recovery Ministries – ARMS provides educational counseling and awareness to individuals faced with domestic abuse using biblical beliefs that heal and promote healthy life styles.   ARMS offers training for the abused and the abuser including parenting classes.  Training is also offered to the religious community on how to deal with abuse and the abuser.  An intern will lean case management and in-takes, explore the issues, meet with small groups and participate in helping to end the cycle of abuse.  
Albertina Kerr Center Early Intervention – The center provides intensive intervention and psychiatric treatment for children with day treatment, residential care, foster care and early interventions programs.   An intern in early intervention might provide assistance to a treatment team in a preschool classroom and intervene with clients as prescribed by therapists.  May shadow home meetings and attend staff meetings. 

All God’s Children

A Christian international adoption agency that unites loving parents with orphaned and abandoned children from around the world.  Interns will learn the process of international adoptions, shadow social workers, and work with adoption consultants.  
CASA  - The mission of CASA is to develop housing, programs and facilities that improve the quality of life and self-sufficiency of farm workers and other low-income populations.  The intern will learn to work with community resources, asset-building, lending and credit building.  

Catholic Charities Pregnancy Support and Adoptions 

Services for any pregnant woman whether or not adoption is intended.  Student may participate in information nights, adoptive family group, birth mother group, parenting group and shadow the social worker.  May also participate in the special needs adoptions coalition.  

Clackamas County Circuit Court -  This circuit court of the Oregon Judicial System will offer interns the opportunity to become involved with their treatment courts, family and self help courts, arbitration, adoption and peer court.  Interns will learn case management and follow the process of clients through the court system.  
Ecumenical Ministries of Oregon

The Ecumenical Ministries of Oregon is a part of an Ecumenical Association of Churches engaged in theological and public policy and community ministry services to denominations, congregations, and persons in need.  Services include program development, counseling and assessment, case management, mental health, shelter, policy development and crisis intervention.  Ecumenical Ministries of Oregon works with a large variety of programs including the HIV Service Center, International School, Patton Home, Shared Housing, and Daily Bread Express.    
Elizabeth House –Catholic Charities -  Elizabeth House is a maternity home for pregnant young women between the ages of 14 and 22.  . The program provides pregnancy support, transitional housing, food, vocational and educational resources, and case management services to prepare the young women for independent living.  Interns will have direct client contact, facilitate groups, learn case management and resource referral and participate in psych-educational presentations.
Family Friends

Family friends seeks volunteers age 55 or over to serve in a non-professional roll to support a child with special needs and his or her family.  The volunteers might share activities with the child, take walks, attend local events, or assist with schoolwork, in order to provide stressed parents support and relief.  

Faith in Action

Faith in Action provides a network and support system for churches, agencies and individuals in the Newberg/Dundee area.  Volunteers offer a variety of services to address the unmet needs of older adults.  Services include yard work, light housekeeping, friendly visiting, providing transportation, shopping services, etc.   

Friendsview Manor

Friendsview Manor is a continuing care facility for the older adult population, serving the aged population with room, board, health care, and activities.  Friendsview Manor is affiliated with the Friends Church.  Practicum students will be trained in the appropriate communication and interaction when working with elderly, taking social histories, mental status evaluations, and quarterly assessments.  The role of a practicum student would be to lead activities, maintain one-on-one contact with the elderly, and gain care conference experience with a resident of their choice.
FuFill/Springbrook  

Residential/independent living for young adults with developmental disabilities.   Interns will have client contact with residents, plan programs, participate in advocacy and learn about the needs of and resources for the residents.  

Harsch Properties – Manages 450 HUD financed apartment units for the elderly and disabled.  Interns will work with the social service coordinator on case management, resource referrals and resident activities.  

Hazelden Springbrook – An alcohol and drug rehabilitation treatment program providing recovery experience to addicted professionals.  Treatment includes assessment and evaluation, 28 day inpatient spiritually based 12-step treatment, a family program and mental health services.  The intern will learn the basics of the core team treatment program, learn intakes, shadow workers, attend staff meetings and have direct client contact.  
JOIN

JOIN's mission is to help people transition off the street into permanent housing.  They also do follow-up services to help those people overcome basic obstacles homeless people face in making transitions off the street such as transportation, contact telephone number and address and valid identification.  They also provide basic services through a barter process that exchanges work for services.  Intern opportunities include involvement with outreach workers, acculturation with homelessness, building relationships at front desk, grant writing, and development and advocacy.  
Juliette’s House

A child abuse assessment center which offers a home-like setting to introduce services that enable children and families to begin healing.  They work in cooperation with law enforcement and child protective services to provide thorough medically based evaluations.  The goal is medical diagnosis and treatment of alleged child abuse victims.  Student duties may include doing intakes, attending staff meetings or trainings, direct client contact, casework and collaboration with other agencies.  

Love INC. 
Love in the Name of Christ is a ministry of World Vision.  Its goal is to link churches, service agencies and volunteers to people in need.  Love Inc provides case management for people who come to churches seeking help.  An intern role would be that of direct client contact, intakes, follow-up, referrals and collaboration with other agencies.  
Morrison Center

Provides mental health, social and educational services to at-risk children and families.  The intern may assist with intakes, participate in group therapy on anger management, coping with foster care, healing from sexual abuse, learning social skills, etc.  Involvement is with early childhood intervention program.  

Newberg High School – Great Expectations

Great Expectations is a teen parent/child development program that provides comprehensive education and social services to support pregnant/parenting youth.  Great Expectations provides program development, full-service counseling/assessment, information/referral, home visitation, case management crisis intervention, and educational services.
Northwest Senior and Disability Services -  The mission is to meet the needs of seniors and people with disabilities by maximizing their independence and quality of life.  The agency handles a network of government services such as eligibility for food stamps and Medicaid, adult protective services, adult foster care, home-delivered meals, etc.  Interns will learn case management, have direct client contact, learn about services provided in Yamhill County and learn elder care advocacy.  
Oregon Department of Health and Human Services:  Child Protection

State Department of Human Services, Child Welfare provides case management and protective services to abused and neglected children and their families.  Intern responsibilities include case management, team participation and supervision of parent/child visits.
Oregon Department of Health and Human Services:  Self Sufficiency  

Self Sufficiency provides financial assistance such as food stamps, housing, temporary assistance to families (TANF), Oregon Supplemental Income Program (ASIP), jobs assistance, education and training help, etc.  An intern will help with intakes, shadow social workers and learn to assign entitlement benefits.  
Parkside Residential Treatment  - Residential treatment for high need mentally ill patients who have associated physical and cognitive challenges.  Funded by the state and county, there are two facilities, one of which is lock-down.  The intern will participate in the milieu therapeutic environment working in groups, skills training and community outings.  They will learn from the multi-disciplinary team of mental health, medical and social work professionals.
Providence Newberg Social Services

Providence Newberg Hospital has a mission to continue the healing ministry of Jesus in the world today with special concern for those who are poor and vulnerable.  While Providence Newberg Hospital serves all types and ages of patients, their primary cliental are adults and the elderly.  Full service social services, counseling and assessment, information and referral and crisis intervention are some of the services provided by the hospital.  Students can experience direct client contact and collaborative team participation. 
Rosehaven

Rosehaven is a community intervention center for women and their children, most of whom are homeless.  They provide a safe place for practical assistance such as hygiene supplies, showers, and clothing.  They also provide group counseling, and referrals for services such as housing, job training, and drug and alcohol rehabilitation.  The practicum student will experience direct client contact, program development, facilitating or co-facilitating a group or work with advocacy.  
Transition Projects
Serves people’s basic needs as they transition from homelessness to housing.  The agency runs Jean’s Place, a center for single homeless women and a Men’s shelter in Portland Old Town.  Students will leant to do intakes, have direct client contact, case management and follow clients from intake as they process into resources available.  

Sky’s the Limit Washington County -  A prevention program within the juvenile department that works to increase responsible behavior among youth identified by law enforcement as being susceptible to criminal and gang activity.  Youth workers help them get involved in their communities, become active in positive social activities and meet youth and adult role models.  The intern may participate in home visits, travel to school sites, participate in team meetings and trainings.

White Shield/Salvation Army -  Serves the needs of pregnant or parenting teens, ages 12 to 18 in a dormitory like setting.  Clients have access to counseling mental health services, skill building services, schooling, health care, etc.  Interns will learn intakes, shadow workers, have direct client contact, participate in advocacy, group facilitation and collaboration with other agencies.  
Yamhill County Community Action Program (YCAP)

YCAP’s mission is to serve as advocates for all persons, and in doing so help each individual develop a sense of value.  YCAP will act as a catalyst to empower the whole community in seeking out solutions to eliminate poverty and promote self-sufficiency for all persons.  YCAP serves the population of Yamhill County and provides services and resources to anyone in need.  Services include a food bank, clothing distribution, homeless shelters, Head Start, child and youth counseling and other local outreach programs.  The YCAP Youth Program serves and supports at risk youth and their families.  The agency exists to provide a safe environment, support, resources, and skills to this population.

Yamhill County Health and Human Services – Disability Program

The Developmental Disability Program at Yamhill County Health and Human Services provides services to children and adults who have mentally retardation and developmental disabilities.    Services include case management, self-directed supports, abuse investigations and protective services.
Yamhill County Prevention Program -  Offers effective strategies to promote healthy individuals, families and community.  Programs include peer court, gang intervention, substance abuse programs, gambling addiction treatment, help for homeless youth and parent training.  Interns will shadow social workers, learn group facilitation, and become familiar with the strategies used by the agency.
Yamhill County Juvenile Corrections

Yamhill County Juvenile department is dedicated to promoting good citizenship, accountability, community safety, and victim restoration through community involvement for juvenile offenders.  Students may participate in case management, court proceedings, documentation, and preparation of legal documents.  
Yamhill and Carlton Grade Schools 

Yamhill Grade School serves a broad geographical area, furnishing educational services for over 500 regular and special education students grades K-8.    Yamhill Grade School provides counseling, information/referral services (reporting), home visitation, and crisis intervention for children and youth.  

Yamhill County Adult Mental Health

A program serving people over the age of 18 who have a serious and persistent mental illness as well as people with mental and emotional illness.  The agency provides counseling/assessment, information and referral, home visitation, and crisis intervention.  An intern will experience direct client contact, learn casework, advocate, and may facilitate a group.  

Yamhill County New Parent Network

This program provides support and information to all first time parents in Yamhill County with the belief that parents are the most important people in their children’s lives.  Students will have direct client contact through case management and assessment, participate in visitations, and may facilitate a group, develop program advocacy or collaborate with a team.  

Youth Guidance Association

Youth Guidance operates three residential treatment facilities for troubled adolescents, two for boys and one for girls.  The mission is to meet the needs of troubled youth by providing counseling and assessment, case management, corrections, shelter and crisis intervention.  They also help youth experience healing from past abuse and family trauma, embrace positive values, take responsibility for their actions, and develop the skills and desire to make healthy choices in life.  
G.  Changing a Field Practicum Assignment
Students are encouraged to contact the Director of Field Education immediately if they wish to change field assignments.  Students should continue in their placement until given permission to change practicum agencies.  Students are expected to complete all assignments in the field practicum agency for the duration of their contracted semesters.

If a student is rejected by two placements or terminated at two placements, the program is not obligated to secure a third placement.   Student status with the program will be evaluated at that time.

Exception: If the student feels they are being threatened or harassed by a client, volunteer, or employee of an agency, they must immediately report the incident to the Director of Field Education.

H.  Evaluation of the Student in Field Practicum
The evaluation of the student occurs two times during the semester.  A mid-term and final evaluation form will be provided to the Agency Field Instructor by the Social Work Program two weeks prior to its due date.  The mid term evaluation will consist of brief written comments regarding progress toward Learning Agreement Objectives.  The end-of-term final semester evaluation is a scaled assessment of student performance across program objectives. The Agency Field Instructor, in consultation with other team members, completes the evaluation and shares the evaluation with the student.  The students may offer their own self-evaluation to be shared with the Agency Field Instructor.  Both parties should work toward understanding the student’s strengths and weaknesses.  If serious discrepancies occur, both parties should contact the Director of Field Education or the Faculty Field Liaison.  A copy of the evaluation should be given to the student and the Director of Field Education.  A student may not pass the practicum course without a completed evaluation form.  

The Faculty Seminar Instructor assigns the student’s grade in the course (e.g. SWRK 475, 476, 477).  While the student’s evaluation comprises a large portion of their grade, other class assignments also factor into the final grade.  

I.  Criteria for Possible Dismissal from the Social Work Program or George Fox University
All social work students at George Fox University are expected to abide by the National Association of Social Workers Code of Ethics, the Standards of Conduct, as stated in the university catalog, and the Expectations and Responsibilities, stated in the University Student Handbook.  Along with these expectations the Sociology/Social Work Department expects students enrolled in the Social Work Program to comply with the following guidelines:

1.

The student shall not destroy or conceal library holdings or other resources needed by others.

2.
The student shall not misrepresent himself/herself professionally (e.g. events surrounding an incident involving professional conduct or fabrication of client data pertaining to course or internship assignments).

3.
The student shall not misrepresent his/her professional qualifications, education, experience, or affiliations.

4.
The student shall not engage in the practice of social work while under the influence of drugs, alcohol, or other chemicals.

5.
The student shall not commit breaches of professional confidentiality.

6.
The student shall not verbally, physically, or sexually harass, threaten, stalk, etc. patients/clients, colleagues, or supervisors.

7.
The student shall not exploit professional relationships for personal gain.

8.
The student shall not engage in any form of discrimination on the basis of


race, color, sex, sexual orientation, age, religion, national origin, or physical/mental handicap.

9.
The student is expected to comply with the George Fox University Nondiscrimination and Diversity policy.
10.
The student shall comply with the department policy on plagiarism and cheating.  A copy of this policy can be obtained from the Sociology/Social Work Department office.

J.  Academic Appeals Procedure
George Fox University has established an appeal and grievance policy governing academic matters. 

a. Student meets with faculty member to discuss rationale for reversing the disciplinary action.

b. Student sends written appeal to the Academic Affairs Office

c. School dean discusses appeal with the faculty member and student

d. The school dean’s decision may be appealed to the Academic Appeals Board

e. Academic Appeals Board decides whether or not to hear the appeal; their decision is final

From the Academic Procedures Handbook, GFU. 2010
K.  Student Opportunities in the Social Work Program
1.  Student Right to Organize

Social work majors, in accordance with George Fox University policy, have the right to organize in their own interests in matters concerning academic and student affairs.  Students may elect to join the Association of Student Social Workers in order to pursue those interest and concerns.

2. Social Work Club

The social work club is dedicated to meeting the social and professional interests of social work students. The club holds meetings on a regular basis, and programs range from inviting special guest speakers to discuss their profession to purely social activities. The club facilitates volunteer opportunities for students in area social service agencies, and also provides a linkage between students and the Social Work Program.  A social work faculty member serves as advisor to the club.

3.  National Organization Opportunities

National Association of Social Workers  -  (NASW -  www.naswdc.org)
The National Association of Social Workers is the professional organization for practicing social workers in the United States. It provides leadership on social issues at the national level, supports a wide variety of social legislation beneficial to social workers and their clients, publishes a monthly journal, and is dedicated to encouraging high standards of social work practice. The Oregon Chapter of NASW has several divisions including one that covers the Willamette Valley area.  Students are strongly encouraged to join NASW and to attend local meetings.

North American Association of Christians in Social Work -   (NACSW – www.nacsw.org)
The North American Association of Christians in Social Work supports the integration of Christian faith and professional social work practice in the lives of its members, the profession and the church, promoting love and justice in social service and social reform.  

Its goals include:  

•
Supporting and encouraging members in the integration of Christian faith and professional practice through fellowship, education, and service opportunities;

•
Articulating an informed Christian voice on social welfare practices and policies to the social work profession;

•
Providing professional understanding and help for the social ministry of the church;

•
Promoting social welfare services and policies in society that bring about greater justice and meet basic human needs.

NACSW publishes a bi-monthly newsletter, Catalyst.  Membership is open to anyone who supports the NACSW statement of faith and practice.

Latino Social Workers Organization (LSWO – www.lswo.org)

Dedicated to promote the professional development of Latino social workers and to advocate, support, and participate in addressing concerns and issues that impact the Latino community.

National Association of Black Social Workers

 (NABSW – www.ssw.unc.edu/professional/NABSW,html)

Designed to promote the welfare, survival, and liberation of Africa ancestry.  Members of NABSW recognize the necessity of Black community control and accountability of self to the Black community.

4.  Scholarships and Awards

Scholarship awards are provided each year to recognize outstanding achievement and potential in the field of social work. These awards are given to social work students who demonstrate a high degree of scholastic achievement, participation in social oriented organizations, and contribute to the Social Work Program.  Some scholarships require demonstration of financial need. Information about scholarships is made available in February and applications are completed on line.  Decisions about award recipients are made by the sociology and social work faculty and finalized by the university scholarship committee.  Those awarded scholarships are notified by the end of March for awards applied to the following academic year.

5.  Community Responsibilities

Explanation of community expectations and responsibilities are found in the George Fox University Student Handbook.  

6.  Student Evaluation of the Program

Students have the right and the opportunity to participate in the evaluation of their educational experience. The Sociology/Social Work Department operationalizes this opportunity through a variety of mechanisms. Each semester students have the opportunity to provide feedback to the University, via evaluation forms, on the quality of the instruction received in every course. Normally, evaluations occur at the end of the semester and within a classroom setting. To ensure greater candor, the results of student evaluations of faculty are not shared with faculty until after grades have been turned in for that semester. The results are maintained in a confidential manner.

Students leaving the social work major are also given the opportunity to provide feedback through a written exit interview that is reviewed by the Social Work Program Director.  Information from the exit interview is used for program analysis and quality improvement.  All information received is kept in strict confidence.  A copy of the exit interview can be found in the appendix of the Social Work Program Student Handbook.

A survey is sent annually to program alumni to obtain feedback regarding strengths and weaknesses of the program from the perspective of alumni who have spent time in the professional arena.  A copy of the most recent alumni survey may be found in the appendix of the Social Work Program Student Handbook.

7.  Career Opportunities
A variety of career opportunities are available to students holding a degree in social work.  These include, but are not limited to, career opportunities in such fields as:

International Social Work

Public Welfare



Mental Health

Human Services


Health Care – Medical Social Work

Substance Abuse

Family Services


Child Welfare



Residential Care

Juvenile Justice


Corrections



Policy Making

Developmental Disabilities
Community Organization & Planning
Ministries

Clinical Counseling*

Residential Care



Adoptions

Geriatric Social Work

Policy Making



Advocacy

Some fields may require additional education and training beyond the baccalaureate level

8.  Student Files

All educational records of the George Fox University students are maintained in accordance with the Family Educational Rights and Privacy Act of 1974. Students may refer related questions to George Fox University Enrollment Services.

Student files maintained by the Sociology/Social Work Department are secured by lock.  Access to individual student files will be limited to the Social Work Program faculty/staff and the Social Work Program admissions committee.  Individual social work students may access all information in their own files excluding any personal recommendations that have been denoted for non-release.

9.  Program Writing Policy for Students

The George Fox University Social Work Program is strongly committed to ensuring that graduates receiving a social work degree posses competent writing skills. To that end, it is program policy that:

1.  All students who receive a grade below B- in writing 110 (or its equivalent) may be required to earn three credits in Writing 330 prior to enrolling in Social Work 391.  

2.  All social work courses will contain assignments requiring students to engage in writing.  This may include research papers, article reviews, essay test questions, or any other assignments that allows the student the opportunity to demonstrate an appropriate level of writing skill.  

3.  Correct grammar, punctuation, syntax, organization, and clarity of content, etc. will be one criteria used for grading all writing assignments within social work courses including essay examinations.  

4.  The department periodically offers writing workshops to help students improve their writing skills.

5. APA writing style is preferred by the department and may be required by individual faculty.  

L.  Summer and Non-GFU Practicum

To receive credit for SWRK 475, 476, and/or 477, Field Practicum, students must do their field practicum in an agency approved by the Social Work Program.  At the present time, these courses are only offered during the fall and spring semesters.  Students wishing to do an internship overseas or within a cross-cultural experience, or at a non-GFU approved site are encouraged to discuss options with the Director of Field Education and request credit from other departments.   These experiences will not fulfill requirements for the nine credit hours of field practicum required by the social work major, but may give students important experience for their entrance into the major and future career.

III.  Role Expectations in Field Instruction and Agency Relationships


Field Practicum Personnel Roles and Responsibilities

A.
Director of Field Education
•
Administration of the field practicum program.

•
Coordination of the field practicum program within the Social Work Program at George Fox University.

•
Assist the Faculty Field Liaison, Agency Field Instructors, Field Seminar Instructors and students in meeting the educational objectives of the field practicum.

•
Identify, develop, and evaluate appropriate field practicum sites.

•
Develop and monitor placement forms (i.e. agency agreements, student learning agreements, student and agency evaluations).

•
Oversee Field Seminar Instructors/Faculty Field Liaisons and Agency Field Instructors.

•
Monitor Faculty Field Liaisons and Agency Field Instructors qualifications, credentials, and training.

•
Provide appropriate training and supervision of Agency Field Instructors.

•
Coordination of appreciation dinners, trainings, the field education fair, and recognition of Agency Field Instructors.

•
Interpret George Fox University policies, procedures and expectations to the field agency.

B.
Faculty Field Liaison  

•
Advises students in planning for field practicum, identifying goals and objectives and creating the learning agreement.

•
Direct monitoring of student work and development through site visits to the agency (a minimum of one visit per 150 clock hours).

•
Consults with Agency Field Instructors to develop supervisory skills and interpretation of course materials.

•
Assists agencies and students in problem solving and mediation of any difficulties that may arise.

•
Advocates for the student in the agency.

•
Assists the Agency Field Instructor with evaluation of the student.


C.
Field Seminar Instructor 

•
Provides weekly field seminar for students and provides group supervision.

•
Assists student integration of course work and theoretical concepts with student experience in the agency.

•
Provides relevant information to Director of Field Education and the practicum advisory sub-committee.

•
Encourages student development in a manner consistent with the NASW Code of Ethics.

         •
Evaluate student progress in the field with the Faculty Field Liaison.

D.
Agency Field Instructors
•
Establish a learning agreement with the student and George Fox University.

•
Attend required training opportunities.

•
Provide the student with appropriate learning experiences in the agency.

•
Provide the student supervision appropriate to the student’s learning style and projects with a minimum of one hour of formal supervision per every 40 clock hours the student is in the agency.

•
Have appropriate education and training to be a social work supervisor (a B.S.W. or M.S.W. from a social work program accredited by the Council on Social Work; if a field instructor does not hold a CSWE-accredited baccalaureate or master’s social work degree, the program assumes responsibility for reinforcing a social work perspective.) Contacts the Director of Field Education when necessary or when changes occur in the field practicum agency that affects the student.

E.
Agency Contact

•
Refers to other personnel in the agency who may assist students in their field practicum agency (e.g. volunteer coordinator or program director).

•
Works with the Agency Field Instructor to provide an appropriate practicum experience for  students

•
Provide assistance with projects students need to complete for academic credit (i.e. copies of policies on confidentiality, a mission statement, objectives, organizational chart).

•
May contribute information to the Agency Field Instructor regarding students’ completion of learning objectives for the evaluations.

•
Attendance at training opportunities is highly recommended

•
Communicates with the Director of Field Education or Faculty Field Liaison in a timely manner about students when questions or concerns arise

F.
Agency Responsibilities in Field Practicum
•
Provides a qualified supervisor who will meet with students a minimum of one hour per every 40 internship hours, and give appropriate training and other supervision as necessary for the student’s learning and progress.

•
Provide assistance with projects students need to complete for academic credit (i.e. copies of policies on confidentiality, a mission statement, objectives, organizational chart).

•
Meets with the Director of Field Education or liaison during the site visits.

•
Completes a brief mid-semester evaluation, and a more in-depth final evaluation of the student.

•
Communicates with the Director of Field Education in a timely manner about the student when questions or concerns arise.

G. Student Responsibilities in Field Practicum
•
Fulfills agency responsibilities as agreed upon with the Agency Field Instructor and Director of Field Education as specified in the learning agreement.

•
Completes class assignments and attends the field seminar as scheduled.

•
Completes assigned readings from the Agency Field Instructor.

•
Maintains confidentiality of the client according to agency policy.

•
Participates in appropriate meetings including supervision as agreed.

•
Punctual attendance and professional dress and demeanor.

•
Contacts the Agency Field Instructor as soon as possible when the student must be absent or is ill.

•
Communicates with the Agency Field Instructor regarding any questions or concerns that arise.

•
Gives conscientious attention to social work values, ethics, and principles.

•
Provides honest reflection of agency experiences and their personal growth.

H.  Agencies Seeking Practicum Students
George Fox University seeks to provide a wide range of field practicum sites for students in Newberg, the Willamette Valley, and the Portland metropolitan area.  In order for agencies to be considered as field practicum sites they must consider their ability to provide students with a learning experience in which they develop skills in professional generalist social work activities.  

To apply: 

1.
Agencies should contact the Director of Field Education for Social Work at George Fox University and arrange for an initial site visit.  

2.  
A Request for Practicum Student form must be completed.

3.  
The agency must be approved by the Director of Field Education in consultation with the Social Work Program.

4.  
An Affiliation Agreement between the Agency and George Fox University must be established for each student.

5.    The following criteria must be met and will be used to consider whether an agency is able to support a student in a field practicum:


a.
Ability to provide exposure to diverse client, population, and service delivery systems;


b.
Ability to provide a comprehensive range of learning experiences for students;


c.
Ability to accommodate students, including adequate and appropriate physical facilities, equipment, support staff and caseload numbers essential to a successful field teaching site; and to demonstrate a readiness to invest in student education;

d. Availability of a qualified Agency Field Instructor who is an employee of the agency, and who is available during the hours in which the student is working in the agency;

e. Availability of a BSW or MSW with two years of experience at the practitioner level who can provide professional supervision to the student for a minimum of one contact hour for every 40 internship hours 



e.
Commitment to educational objectives of an educationally based field practicum;


f.
Commitment to the Social Work Program, George Fox University, and the philosophy and mission in the training of generalist social work professionals;

g.  Agency standards and a philosophy which are acceptable and respected in the        

practice community and by the University;

h. Adequate staffing patterns such that the agency can perform and maintain the service                                                delivery mission of the agency without reliance on students; 


i.
Presence of policies and practices reflecting nondiscrimination applied to clients, staff and students; agencies must operate on a basis of non-discrimination with regard to gender, race, sexual orientation, color, national or ethnic origin, age, religion or disability.


j.
Willingness to modify the schedule of any employee selected to be a Field Instructor to assure that adequate time is available for teaching and student supervision activities, including meetings and/or training sessions that are held at the University;

k. Agency willingness to complete an Affiliation Agreement with the George Fox University Social Work Program;

l.  Agencies must demonstrate a philosophy about social service delivery that is in keeping with the ethical and value stance of the social work profession; and demonstrate a philosophy about social work education that is in keeping with the objectives of the field instruction program.

I.  The Agency-School Relationship
1.
George Fox University and the agency in which the student does the practicum share responsibility for educating the student in professional generalist social work activities.

2.   Students are selected by the Director of Field Education for placement in qualified agencies who agree to supervise students.  Undergraduate students will then be placed in the appropriate agency based on interest and skill level.  

3.  Agencies are selected to enter into a contract with George Fox University to provide a learning experience known as the field practicum.  The agency provides facilities and learning opportunities for students that meet the goals and objectives of the field practicum program. 

4.  The agency provides a staff member (or contracts for) jointly selected by the agency and George Fox University to serve as the Agency Field Instructor, who will supervise students in the agency.  The agency will provide time for the Agency Field Instructor to adequately supervise the student.  The amount of time required may vary according to the student’s experience, skill level, and task.  It is recommended Agency Field Instructors spend a minimum of one hour for every forty-clock hours the student completes at the agency.

5.  Agency Field Instructors must attend a Field Instructors’ seminar once per semester, and agree to meet with the Director of Field Education or the Faculty Field Liaison during the site visits.  The agency will provide time for these meetings in the Agency Field Instructor’s schedule.

6.  The Director of Field Education and/or George Fox University Faculty Field Liaison

     will act as the intermediary between the agency and George Fox University. They will  

     be available to answer questions regarding the field practicum requirements the student may   

     need to complete in the agency or other program issues.

7. A copy of the agency Affiliation Agreement must be signed by the director of the

     agency and Director of Field Education.  (See Appendix  I) 

        
Appendices


                      Application to Field Practicum       Appendix A
Personal Information:

Last Name




First Name

Please indicate your intention to complete the required 9 credit hours of Field Practicum:

Spring Junior Year 3 credit hours:   __________   Senior year 6 credit hours  _____________






(initial)




(initial)
Code of Ethics:  I have read the NASW Code of Ethics            Yes
                 No 
Signature​​​​​​​​​​​​​​​​​_______________________________________________  Date__________________________________

Do you have any concerns or reservations about compliance with the NASW Code of Ethics?


Placement Information:  The following information will not be considered for admission to field practicum, but may be necessary to appropriately place the student in an agency.  The Director of Field Education will make every effort to honor the student’s preferences, but reserves the right to make decisions regarding placement.  
Transportation – Do you have reliable transportation to your field placement      Yes_______ No_____
    Do you prefer a placement in a particular geographic location   Yes _______ No ______

Field Practicum Agency Setting – Do you have any preferences in agency setting (i.e. child welfare, homeless, seniors, etc.)?   Please list your choices below.  This information will be used to identify your interests; however the Director of Field Education is responsible for selecting a specific agency.

1st Choice


2nd Choice












Special Accommodations:  Are there special accommodations needed to assist you in successfully completing field practicum (e.g. wheel chair access, other adaptive technology)?  If this information is documented with the Disabilities Services office, please have them forward relevant information to the Director of Field Education.


I agree to complete a criminal background check through Certified Background.com during fall of my junior year



______Yes   ______No
Questionnaire for Admission to Field Practicum Courses
Instructions:  The George Fox University Social Work Program requires all applicants for admission to field practicum to complete the following questionnaire.  Falsification or omission of information relevant to these questions may constitute grounds for denying you admission to the program, or for termination of your participation in the program if falsification or omission is discovered after your practicum begins.  Further, after you have submitted the questionnaire, while your application is being considered, or while you are a participant in the program, if circumstances occur that would cause you to change any of your responses, you must then inform the Social Work Program Director of the situation.

An affirmative response to questions or the existence of criminal charges, a criminal record, denial or revocation of a license does not necessarily mean that you will be denied admission.  You will be contacted to explain the circumstances leading to the affirmative response.  The field practicum committee may request further information from the appropriate sources relevant to the issue.  If necessary, your consent to acquire this information will be obtained.  The information will be considered only as it or they substantially relate(s) to the duties and responsibilities of the program and eventual licensure.

The department will take the information provided into account while determining whether to:  a) admit you to the program; b)  postpone admission;  c)   place special conditions on your admission; or d)  provide special accommodations.  In the event you are denied admission to the program based upon your responses to the questions below, you have the right to appeal that decision.  Notice of the grievance procedures is also available in the Social Work Program Student Handbook.

NAME






SOC. SEC. #

1.   Yes      No
Have you ever been admitted to, then withdrawn for, or asked to withdraw from, or been 




dropped from a field placement or practicum?

2.   Yes     No
Have your ever been suspended, expelled, placed on probation, or otherwise disciplined 



by any college or university, or from any program of a college or university other than for 



academic reasons?

3.   Yes     No
Have you ever been convicted of, pled guilty or no contest to, or forfeited bail, or do you



have charges pending, for any criminal conduct under law or ordinance, excluding only 



minor traffic violations?  

IF YOU ANSWERED YES TO ANY OF THE QUESTIONS ABOVE, PLEASE ATTACH A LETTER OF EXPLANATION TO THIS APPLICATION.

I hereby certify that the above answers and statements are true to the best of my knowledge.  Any false statements or omissions of information may result in denial of admission, or termination of admission to George Fox University Social Work Program field practicum.

Signature of Applicant





Date:
Authorization for Release

Of Information To:

Field Practicum Agencies

I hereby authorize the faculty of the Social Work Program at George Fox University to furnish any relevant information pertaining to me to prospective field agency instructors as part of the field placement process.

Student’s Signature:





Date:

Authorization for Release

Of Information To:

Employers and Educational Institutions


I hereby authorize the faculty of the Social Work Program at George Fox University to provide reference information about me to potential employers and educational institutions for the years while I am a student at this campus (or for ten years after I graduate or no longer attend classes).  I understand that I have the right to revoke this permission by writing a letter to that effect and sending it to the Chairperson of the Social Work Program.  I also understand that I have a right not to sign this form; by not signing this form I understand that the program faculty may not serve as a reference for me to potential employers and other educational institutions.  

Student’s Signature:





Date:

Criminal Check and Fingerprint Policy              Appendix B


Due to changes in the Oregon Revised Statutes and requests from our various agency practicum sites, the Social Work Program requests all practicum eligible students to participate in a criminal background screening conducted by Certified Background Check (i.e. those involved in SWRK 475, 476, and 477 Field Experience) prior to their first practicum placement.

Students will be provided a web address and a program code to apply for the background check.  This will be completed at the student’s expense and is currently $30.  

Some agencies may require fingerprinting and a further state or federal criminal background check, usually at agency expense.  Participation by the student is voluntary, subject to the policies of the agency in which they are placed.   Since most agencies in which students are placed are subject to the new laws, it may not be possible to place a student who does not give consent or who has a disqualifying record within the parameters established by Oregon statute and agency policy.

 The Social Work Program requests a copy of your background check when it is processed and returned to you.  This copy will be kept in a confidential file.  If any concerns are raised in the report from Certified Background Check, fingerprinting and further state and federal background checks may be required at student expense.  

Consent Form

By my signature below I agree to complete a criminal background check through Certified Background Check.    The results of the criminal records check will be made available to George Fox University’s Social Work Program Director of Field Education, Program Director, and the student. If the student has a disqualifying record, the George Fox University Social Work Program reserves the right to disqualify a student for Field Practicum.  If necessary for the protection of vulnerable populations, the Social Work Program may also disclose the disqualification to the agency in which the student is placed, and the administrators responsible for risk management at George Fox University.  The Social Work Program will maintain records of the student that are confidential and shall not be disseminated except for the purposes discussed above.  A student may appeal a disqualification using the grievance procedure outlined in the George Fox University Social Work Program Student Handbook.  

Student Signature






Date
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 SWRK 475, 476, 477        Appendix C
           Student Learning Agreement

        Social Work Program

       George Fox University

I. General Information:





Date:

Student Name:

Address:




City:


State:
Zip:

Phone Campus:




Cell:

Agency Name:

Address:




City: 


State: 
Zip:

Phone:





Email:
Agency Contact:  _________________________________

Title:  ____________________________  Phone: __________________________

Agency Field Instructor (MSW):  ___________________________

Title:






Phone:

Additional Agency Team Members:


Days and Hours of Practicum:

Supervision Meeting:

Orientations/Trainings:
Brief description of the student's role in the agency: 

II. Framework for Gaining Competency: In addition to the following required tasks please list tasks or assignments specific to the agency that the student can reasonably complete in a semester in order to gain experience in these areas of competency. 

Competence #1: 
Intern identifies as a professional social worker and conducts himself/herself accordingly.

Task:  
Task:  
Task:  .

Task:
Competence #2: 
Intern applies social work ethical principles to guide his or her professional practice.

Task:  
Task
Task:  

Task:
Competence #3: 
Intern applies critical thinking to inform and communicate professional judgments.

Task:  
Task: 
 Task:  
Task:

Competence #4: 
Intern engages diversity and difference in practice.

Task:  
Task: 
 Task:  

Competence #5: 
Intern advances human rights and social and economic justice.

Task:   

Task:  
Task:  
Task:

Competence #6: 
Intern engages in research-informed practice and practice-informed research.

Task:  
Task:  .

Task:  
Task:

Competence #7: 
Intern applies knowledge of human behavior and the social environment.

Task:  
Task:  
Task:  
Task:
Competence #8: 
Intern engages in policy practice to advance social and economic well being and to deliver effective social work services.

Task:  
Task:  

Task:  Task:

Competence #9: 
Intern responds to contexts that shape practice.

Task:  
Task:  
Task:  

Task:

Competence #10: 
Intern engages, assesses, intervenes and evaluates with individuals, families, groups, organizations, and communities.

Task: 
Task:  
 Task: 
Task:


Competence #11:  Intern demonstrates a commitment to self-understanding and to 



       personal and professional growth.

Task:  
Task:

Task
Task:


Competence #12:  Intern engages in social work practice that is faithful to the 

                               teachings of Jesus and honoring of diverse faith traditions of 

                               staff and clients.

Task:  
Task:  
Task: 
 Task:  
Task:
III. Signatures: The same personnel may fill more than one role.
Student:








Date:

Agency Field Instructor:






Date:

Agency Contact:







Date:

Faculty Field Liaison:






Date:

Faculty Seminar Instructor: 





Date:

Director of Field Education: 





Date:
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Appendix D
Outline for Weekly Field Journals
1.  Time and dates at the placement

2.  List of activities involving direct client contact


Students should provide a list of all the activities that week that involved direct contact with clients, i.e., telephone contacts, meetings with clients, leading, co-leading groups, client observations/supervision of client activities. Students should indicate approximate time spent on various activities.


Entry examples:  Spoke to Ms. Smith via telephone (5 min)


Observed John in class (45 min)


Led self-esteem group (1 hour)

3.  List of activities involving indirect client service


Students should include in this section activities, supervision, staff meetings, seminars, contacts with other agencies, meetings with other professionals, telephone contacts, etc.


Entry examples:  

Supervision (1 hour)


Spoke with classroom teacher (20 min)


Called caseworker (10 min)

4.  Progress toward learning goals


Students should include a subjective analysis of their progress, in terms of knowledge and practice.


Entry examples:  In my work with clients this week I recognize my increased sense of confidence.   I am much more comfortable fielding client inquiries and providing appropriate information.  I also had an experience in which I was able to handle a very emotional situation with a client.  I confirmed my understanding of the need to understand organizations as I attempted to advocate for a client.

5.  Areas that I discovered I need to address


Entry example:  I still have to work on time management.  I need to become more comfortable talking with co-workers and not feel intimidated by them.  I need to speak more during supervision. 

6.  Discussion of Key Topic or Issue


Students should include in this section discussion of potential or existing value conflicts or dilemmas as they relate to their own values and ethics and those of the profession., theoretical application, case examples, or information from trainings. 


Entry example:  It is difficult for me to adhere to the value of self determination when I feel that Mr. J would be happier in a retirement facility than alone in his home.
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Appendix E
 Progress Note for Field Practicum
Student______________________________

Date ________________________________

Contract Goal Addressed__________________________________________________

Situational Context:


Persons Present


Location


Purpose

Your Role:

Briefly describe learning situation:

What theoretical information, knowledge of population or culture, etc., can you identify within this situation?

Describe personal change:

Questions/areas for further study which arise from this situation:
        




SWRK  475, 476, 477

Appendix F
   Supervisor Evaluation of Student Intern

Performance in Field Placement

Student:  ______________________

       Date of Evaluation: ______________  

Agency:  _____________________________              Evaluator:_______________________


Midterm
(




Final

(
Rating Scale

The Rating Scale is used to facilitate assessment of the student’s acquisition of program objectives.  When rating the student’s skill, please bear in mind that the expected level for a student by Spring Term of Junior year is a “3” or “4”.  The expected level for a student by Spring Term of Senior year is a “4” or “5”.   It is important for feedback if you feel for any reason a student’s skill is in the range of “1” or “2.”  In order that our program is able to support individual needs, we ask that you provide a comment with specific detail  regarding your concern or commendation if you assign a rating of “1”, or “5”.  

Please circle the number that most closely reflects your evaluation of student ability for each area indicated. 

 Skip areas that do no apply to your agency setting.

5
Student demonstrates exceptional ability in this area, applies knowledge and appropriate skills consistently and is competent to carry out tasks independently.

4
Student demonstrates strong ability in this area and applies knowledge and appropriate skills with supervisory assistance.

3
Student demonstrates satisfactory ability in this area and applies knowledge and appropriate skills at a beginning level.

2
Student demonstrates some ability in this area but additional knowledge and skill building is required.

1
Student demonstrates weakness in this area and requires significant supervisory input.

Rate criteria in each section that applies to your agency and placement 

Competence #1: 
Intern identifies as a professional social worker and conducts himself/herself accordingly.

	1.1
	Knows the profession’s history
	5
	4
	3
	2
	1
	na

	1.2
	Has a commitment to enhancing the profession
	5
	4
	3
	2
	1
	na

	1.3
	Has a commitment to conducting himself/herself as a professional

social worker
	5
	4
	3
	2
	1
	na

	1.4
	Has a commitment to career-long learning and growth
	5
	4
	3
	2
	1
	na

	1.5
	Advocates well for client access to the services of social work
	5
	4
	3
	2
	1
	na

	1.6
	Practices personal reflection and self-correction to assure continual

professional development
	5
	4
	3
	2
	1
	na

	1.7
	Attends well to professional roles and boundaries
	5
	4
	3
	2
	1
	na

	1.8
	Demonstrates professional demeanor in appearance
	5
	4
	3
	2
	1
	na

	1.9
	Demonstrates professional demeanor in communication
	5
	4
	3
	2
	1
	na

	1.10
	Uses supervision and consultation effectively
	5
	4
	3
	2
	1
	na

	
	Average score of above rating
	5
	4
	3
	2
	1
	



Comments:

Competence #2: 
Intern applies social work ethical principles to guide his or her professional practice.

	.1
	Is knowledgeable about the value base of the profession
	5
	4
	3
	2
	1
	na

	2.2
	Is knowledgeable of, and abides by, the ethical standards of

the profession
	5
	4
	3
	2
	1
	na

	2.3
	Is knowledgeable, and abides by, laws relevant to social work
	5
	4
	3
	2
	1
	na

	2.4
	Recognizes and manages personal values in a way that allows

Professional values to guide practice (e.g., on such issues as

Abortion and gay rights)
	5
	4
	3
	2
	1
	na

	2.5
	Tolerates well ambiguity in resolving ethical conflicts
	5
	4
	3
	2
	1
	na

	2.6
	Is able to apply strategies of ethical reasoning to arrive at principled decisions
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	



Comments:
Competence #3: 
Intern applies critical thinking to inform and communicate professional judgments.

	3.1
	Is knowledgeable about the principles of logic and scientific inquiry
	5
	4
	3
	2
	1
	na

	3.2
	Is able to grasp and comprehend what is obscure
	5
	4
	3
	2
	1
	na

	3.3
	Is skilled in using critical thinking augmented by creativity and curiosity
	5
	4
	3
	2
	1
	na

	3.4
	Has good assessment skills
	5
	4
	3
	2
	1
	na

	3.5
	Has good problem-solving skills
	5
	4
	3
	2
	1
	na

	3.6
	Has good data gathering skills
	5
	4
	3
	2
	1
	na

	3.7
	Analyzes complex material well
	5
	4
	3
	2
	1
	na

	3.8
	Is skilled at appraising and integrating multiple sources of knowledge; including research-based knowledge and practice wisdom
	5
	4
	3
	2
	1
	na

	3.9
	Is skilled at analyzing models of assessment, prevention, intervention, and evaluation
	5
	4
	3
	2
	1
	na

	3.10
	Demonstrates effective oral communication in working with individuals, families, groups, organizations, communities, and colleagues
	5
	4
	3
	2
	1
	na

	3.11
	Demonstrates effective written communication in working with individuals, families, groups, organizations, communities, and colleagues
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	



Comments:

Competence #4: 
Intern engages diversity and difference in practice.

	4.1
	Treats diverse clients with dignity and respect
	5
	4
	3
	2
	1
	na

	4.2
	Is knowledgeable and respectful of clients who differ by such factors as age, class, color, culture, disability, ethnicity, gender identity and expression, immigration status, political ideology, race, religion, sex, and sexual orientation
	5
	4
	3
	2
	1
	na

	4.3
	Recognizes the extent to which a culture’s structures and values may oppress, marginalize, alienate, or create or enhance privilege and power
	5
	4
	3
	2
	1
	na

	4.4
	Has sufficient self-awareness to eliminate the influence of personal biases and values in working with diverse groups
	5
	4
	3
	2
	1
	na

	4.5
	Recognizes and communicates her or his understanding of the importance of difference in shaping life experiences
	5
	4
	3
	2
	1
	na

	4.6
	Views herself or himself as a learner and engages those he or she works with as informants
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	



Comments:
Competence #5: 
Intern advances human rights and social and economic justice.

	5.1
	Recognizes that each person, regardless of position in society, has basic human rights, such as freedom, safety, privacy, an adequate standard of living, health care and education
	5
	4
	3
	2
	1
	na

	5.2
	Recognizes the global interconnections of oppression and is knowledgeable about theories of justice and strategies to promote human and civil rights
	5
	4
	3
	2
	1
	na

	5.3
	Understands the forms and mechanisms of oppression and discrimination
	5
	4
	3
	2
	1
	na

	5.4
	Is skilled at advocating for human rights and social and economic justice
	5
	4
	3
	2
	1
	na

	5.5
	Is skilled at engaging in practices that advance social and economic justice
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	



Comments:
Competence #6: 
Intern engages in research-informed practice and practice-informed research.

	6.1
	Is skilled at using practice experience to inform research
	5
	4
	3
	2
	1
	na

	6.2
	Is skilled at employing evidence-based interventions
	5
	4
	3
	2
	1
	na

	6.3
	Is skilled at evaluating her or his practice
	5
	4
	3
	2
	1
	na

	6.4
	Is skilled at using research findings to improve practice, policy, and social service delivery
	5
	4
	3
	2
	1
	na

	6.5
	Comprehends quantitative research
	5
	4
	3
	2
	1
	na

	6.6
	Comprehends qualitative research
	5
	4
	3
	2
	1
	na

	6.7
	Understands scientific and ethical approaches to building knowledge
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	



Comments:
Competence #7: 
Intern applies knowledge of human behavior and the social environment.

	7.1
	Is knowledgeable about human behavior across the life course
	5
	4
	3
	2
	1
	na

	7.2
	Is knowledgeable about the range of social systems in which people live
	5
	4
	3
	2
	1
	na

	7.3
	Is knowledgeable about the ways social systems promote or deter people in maintaining or achieving health and well-being
	5
	4
	3
	2
	1
	na

	7.4
	Is skilled at applying theories and knowledge about biological variables, social variables, cultural variables, psychological variables, and spiritual development
	5
	4
	3
	2
	1
	na

	7.5
	Average score of above ratings
	5
	4
	3
	2
	1
	na



Comments:
Competence #8: 
Intern engages in policy practice to advance social and economic well-being and to deliver effective social work services.

	8.1
	Understands that policy affects service delivery
	5
	4
	3
	2
	1
	na

	8.2
	Actively engages in policy practice
	5
	4
	3
	2
	1
	na

	8.3
	Is knowledgeable about the history of social policies and services
	5
	4
	3
	2
	1
	na

	8.4
	Is knowledgeable about current social policies and services
	5
	4
	3
	2
	1
	na

	8.5
	Is knowledgeable about the role of practice in policy development
	5
	4
	3
	2
	1
	na

	8.6
	Is skilled at analyzing, formulating, and advocating for policies that advance social well-being
	5
	4
	3
	2
	1
	na

	8.7
	Is skilled at collaborating with colleagues and clients for effective policy action
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	


Comments:

Competence #9: 
Intern responds to contexts that shape practice.

	9.1
	Is informed, resourceful, and proactive in responding to evolving organizational, community, and societal contexts at all levels of practice
	5
	4
	3
	2
	1
	na

	9.2
	Recognizes that the context of practice is dynamic, and has the knowledge and skills to respond proactively
	5
	4
	3
	2
	1
	na

	9.3
	Is skilled at continuously discovering, appraising, and attending to changing locales, populations, scientific and technological developments, and emerging societal trends in order to provide relevant services
	5
	4
	3
	2
	1
	na

	9.4
	Is skilled at providing leadership in promoting sustainable changes in service delivery and practice to improve the quality of social services
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	



Comments:

Competence #10: 
Intern engages, assesses, intervenes and evaluates with individuals, families, groups, organizations, and communities.

	10.1
	Is skilled at identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals
	5
	4
	3
	2
	1
	na

	10.2
	Is skilled at using research and technological advances
	5
	4
	3
	2
	1
	na

	10.3
	Is skilled at evaluating program outcomes
	5
	4
	3
	2
	1
	na

	10.4
	Is skilled at evaluating the effectiveness of her or his practice
	5
	4
	3
	2
	1
	na

	10.5
	Is skilled at developing, analyzing, advocating, and providing leadership for policies and services
	5
	4
	3
	2
	1
	na

	10.6
	Is skilled at promoting social and economic justice
	5
	4
	3
	2
	1
	na

	10.7
	Is skilled at engaging (developing a positive relationship) with individuals
	5
	4
	3
	2
	1
	na

	10.8
	Is skilled at engaging families
	5
	4
	3
	2
	1
	na

	10.9
	Is skilled at engaging groups
	5
	4
	3
	2
	1
	na

	10.10
	Is skilled at engaging organizations
	5
	4
	3
	2
	1
	na

	10.11
	Is skilled at engaging communities
	5
	4
	3
	2
	1
	na

	10.12
	Is skilled at assessing individuals
	5
	4
	3
	2
	1
	na

	10.13
	Is skilled at assessing families
	5
	4
	3
	2
	1
	na

	10.14
	Is skilled at assessing groups
	5
	4
	3
	2
	1
	na

	10.15
	Is skilled at assessing organizations
	5
	4
	3
	2
	1
	na

	10.16
	Is skilled at assessing communities
	5
	4
	3
	2
	1
	na

	10.17
	Is skilled at providing effective services to individuals
	5
	4
	3
	2
	1
	na

	10.18
	Is skilled at providing effective services to families
	5
	4
	3
	2
	1
	na

	10.19
	Is skilled at providing effective services to groups
	5
	4
	3
	2
	1
	na

	10.20
	Is skilled at providing effective services to organizations
	5
	4
	3
	2
	1
	na

	10.21
	Is skilled at providing effective services to communities
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	



Comments:


Competence # 11  Intern demonstrates a commitment to self-understanding and to personal and professional growth

	11.1
	Recognizes and seeks to understand own patterns of response to client needs, issues and behaviors that may help or hinder direct practice
	5
	4
	3
	2
	1
	na

	11.2
	Is appropriately assertive in managing relationships with supervisors and agency staff
	5
	4
	3
	2
	1
	na

	11.3
	Is able to maintain a professional presence in challenging circumstances
	5
	4
	3
	2
	1
	na

	11.4
	Seeks appropriate sources of support to address agency-related stress
	5
	4
	3
	2
	1
	na

	11.5
	Seeks opportunities for learning and deepening of professional knowledge and skills
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	



Comments:

Competence # 12  Intern engages in social work practice that is faithful to the teachings of Jesus and honoring of diverse faith traditions of staff and clients

	12.1
	Demonstrates caring and respectful demeanor toward all staff and clients
	5
	4
	3
	2
	1
	na

	12.2
	Serves the agency mission and engages in work with energy and commitment
	5
	4
	3
	2
	1
	na

	12.3
	Is empathic and non-judgmental and seeks to understand others strengths and sources of hope
	5
	4
	3
	2
	1
	na

	12.4
	Is attentive to ways that others express and resolve spiritual matters and concerns
	5
	4
	3
	2
	1
	na

	12.5
	Understands and follows guidelines for appropriate integration of faith and practice in agency setting
	5
	4
	3
	2
	1
	na

	
	Average score of above ratings
	5
	4
	3
	2
	1
	



Comments:



Overall Evaluation at MIDTERM:
Please check one of the following at the midterm evaluation.  At the final evaluation do NOT complete this section.

· This intern is excelling in field placement by performing above expectations for interns.

· This intern is meeting the expectations of a field placement intern.

· This intern is functioning somewhat below the expectations of a field placement intern.  There is a question whether this intern will be ready for beginning level social work practice by the end of placement.

· This intern is functioning below the expectations of a field placement intern.  There is considerable concern that this intern will not be ready for beginning level social work practice by the end of placement.  This intern should perhaps be encouraged to pursue another major.

Comments/elaboration:

FINAL OVERALL EVALUATION:

Please check one of the following at the final evaluation.  At the midterm evaluation do NOT complete this section.

· This intern has excelled in field placement by performing above expectations for interns.  If an appropriate position were open at this agency, for a beginning level social worker, this intern would be considered among the top candidates for this position.

· This intern has met the expectations of the field placement.  This intern is ready for beginning level social work practice.

· This intern is not yet ready for beginning level social work practice.

· This intern is not yet ready for beginning level social work practice, and has demonstrated serious problems in performance, and perhaps should be encouraged to pursue another major.

Comments/elaboration:

________________________________


____________________________

 MSW Supervisor                    Date



Field Contact                  Date

________________________________


_____________________________

Field Liaison


   Date



Student

      Date

________________________________

Field Director

    Date

Suggestions for Utilizing 2008 EPAS in CSWE-Accredited Social Work Baccalaureate and Masters Curriculum:  Reflections from the Field, Part One –The Explicit Curriculum, Journal of Teaching in Social Work, Vol. 30 (2)
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APPENDIX G

Student Evaluation of Field Practicum
Student Name ______________________
Agency____________________________

Field Instructor (MSW)__________________   Agency Contact_________________

Faculty Liaison ______________________________   Date_________________________
1.  Rate the overall quality of your intern experience with this agency.

Highest Rating 
 6
5
4
3
2
1  
Lowest Rating
Please describe:
2.  To what degree have you been able to develop and practice skills and competencies?

Highest Rating 
 6
5
4
3
2
1  
Lowest Rating

Please describe:
3.  Rate your everyday supervision and contact with staff.

Highest Rating 
 6
5
4
3
2
1  
Lowest Rating

Please describe:
4.  Rate your formal MSW supervision sessions.  How were they helpful to you?

Highest Rating 
 6
5
4
3
2
1  
Lowest Rating

Please describe:
5.  Rate the involvement of your faculty liaison and its helpfulness to you.

Highest Rating 
 6
5
4
3
2
1  
Lowest Rating

Please describe:

6.  Rate this placement in accomplishing professional learning goals?

Highest Rating 
 6
5
4
3
2
1  
Lowest Rating

Please describe:
Please make specific suggestions of how this agency experience might be improved.

George Fox University      Appendix H
  Social Work Program
AFFILIATION AGREEMENT ESTABLISHING JOINT PROGRAM IN

FIELD PRACTICUM

The Agency and George Fox University have entered into this agreement for the preparation of students in field experience/practicum to begin   

and continue until            or termination in writing by either the agency or George Fox University.

Field experiences/practica include any activities the student provides for the agency during their practicum experience.  These activities include (but are not limited to) agency observations, work with staff, supervisors, clients, residents or other personnel; activities related to the work of the agency such as court appearances, travel to meetings, and participation in training; field trips, teaching assignments, and student work in other sites related to the agency. These activities are a part of the George Fox University Social Work Program, currently in “candidacy status” with the accreditation process of the Council of Social Work Education (CSWE). 

The Agency Agrees:  To act jointly with George Fox University in selecting appropriate experiences for Students who are prospective social workers; provide adequate supervision and training; and to furnish such policy statements, procedures, and forms as may be necessary for effective assignments.

The agency agrees to assign an Agency Field Instructor (supervisor) to students who meet the following criteria: 

(1)
Have demonstrated excellence in their work.

(2)
A minimum of two years of social work experience immediately prior to supervision.

(3)
Possess the appropriate degree in social work (B.S.W. or M.S.W.) commensurate with the roles and responsibilities of their work.

(4)
Be a member in good standing of the appropriate professional societies (e.g. NASW).

(5)
Have a current license as required by their agency to perform their responsibilities.

(6)
Attend the required training opportunities provided by George Fox University.

(7)
Provide direct, professional supervision with the student on a regular basis, appropriate to the learning style and projects agreed to with the student.  A minimum of one contact 
hour is required for every 40-clock hours the student is in the practicum.   

(8)
Provide timely communication with the Director of Field Education or the Faculty Field Liaison regarding student performance, agency issues which may impact the practicum; and the completion of formal written evaluations provided by George Fox University) at least once per semester.

George Fox University Agrees:  To work with the agency policies and regulations when placing students in practice; to provide appropriate resources to assist the student and agency in their work; and, to provide University Field Liaisons appropriate to the field experience/practicum student requested.

George Fox University Agrees to provide the following resources:

(1)
Weekly classroom learning experiences for the student that enhance the theoretical and practical aspects of the student learning experience.

(2)
A Faculty Field Instructor to meet weekly with the student in a classroom setting and provide professional supervision appropriate to that setting.

(3)
A Faculty Field Liaison to visit the agency during the student placement and provide assistance to the Agency Field Instructor (supervisor) as needed,

(4)
Provide appropriate professional training opportunities to assist the agency and 

Agency Field Instructor (supervisor) with their roles in the student practicum.


(5)
Provide a handbook for the agency that describes the George Fox University policies and additional program features for student field experience/practicum in social work.

(6)
Students who demonstrate a generalist understanding of the history, values, methods, and ethics of the profession of social work.

(7)
Students who have met the criteria set forth to be accepted into the social work major 
and additional departmental requirements needed to enter the field experience/practicum as stipulated in the departments’ student handbook for social 
work and field experience/practicum.

The Agency and George Fox University agree to meet as needed to plan, evaluate, and modify the field experience program.  The assigned Agency Field Instructor (supervisor) and the Department of Sociology/Social Work Field Liaison or Director of Field Education will cooperate to evaluate the work and skills of the students.

This agreement may be modified by mutual consent or terminated upon ten days written notification by either the agency or George Fox University.  Such termination shall in no way affect the student experience or other persons who are accepted for student practicum by the Agency or who are performing student practicum functions in the agency at the time of termination unless otherwise agreed by the parties hereto and the affected student.

Name of Agency _____________________________________________________

By ______________________________________________ Date ______________


Agency Director (or Designee)

By ______________________________________________ Date ______________

            Agency Field Instructor (supervisor)

By _____________________________________________ Date_______________


Director of Field Education/Social Work, George Fox University
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      Weekly Practicum Log          Appendix I
George Fox University Social Work Department

Course: Social Work 475, 476, 477 - Field Practicum


Name of Student:

Date 


Purpose: This a record of the student’s time spent at the practicum site. Please record daily the activities  in which you were engaged, the date, and the time in hours.  Supervision should be included here, as well as special trainings or group field visits.  An additional supervision form should be turned in at the end of the semester signed by the Agency Field Instructor.
Date


                                Activity



                    Hours          

Demonstrated performance this week:

Excellent______     Meets expectations ______   Needs improvement______

Total Hours of Practicum completed this week: 

Cumulative hours this semester:


Signed by Agency Supervisor ___________________________________________   Date __________________
Student Signature _____________________________________________________   Date __________________
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                          Appendix J
                                                            MSW Supervision Report

Course:  SWRK 475, 476, 477 Field Practicum

Name of Student







Agency


      Field Instructor
Purpose:  This is a record of the student’s time officially spent in supervision with the Agency Field Instructor.  A copy of this document should be kept by the Agency Field Instructor and by the student for record keeping.  At the end of the semester, one copy should be attached with the Final Evaluation with signatures by both the student and the Agency Field Instructor.  This becomes part of the student’s permanent file.  These hours may also be included as field hours. 

Meetings scheduled for   weekly ______________        bi monthly      _____________     half hour______  full hour_______

	       Date
	         Time
	                                               Topics Discussed
	Hours

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	                                    Semester Total Hours
	


Please initial to confirm on-going attention to these areas:

Supervision Check List

□  Policy and Procedures


□  Review of Code of Ethics

□  Theory and research

□  Self-knowledge/reflection

□  Evaluative feedback


□  Practice Skills

□  Diversity



□  Review Learning Agreement

□  Self care

Student Signature _________________________________________________   Date ________
Agency Field Instructor MSW/BSW Signature _________________________  Date ________




Agency Coordinator Signature (optional) _____________________________   Date ________

[image: image9.png]GEORGE Fox
UNIVERSITY



                   




Appendix K
	


Field Practicum and Supervision Bibliography

Bogo, Marion and Vayda, Elaine (1998).  The Practice of Field Instruction in Social 

Work: Theory and Process.  New York: Columbia University Press.

Dettlaff, A.J., & Wallace, G (in press).  Promoting integration of theory and practice 

in field education: An instructional tool for field instructors and field educators.  The Clinical Supervisor.

Dettlaff, Alan J. (2003).  From Mission to Evaluation: a field instructor training 

program.  Alexandria,Virginia: Council on Social Work Education Inc.

Fortune, A.E., McCarthy, M., & Abramson, J.S. (1993).  Predictors of satisfaction 

with field practicum among social work students.  The Clinical Supervisor, 11(1), 95-110.

Garthwait, Cynthia L. (2005).  The Social Work Practicum: A Guide and Workbook 

for Students.  Boston: Pearson Education Inc.  

Hamner, Doris M. (2002).  Building Bridges: The Allyn & Bacon Student Guide to 

Service-Learning.  Boston: Allyn & Bacon.

Hugen, Beryl & Scales, T. Laine (2002).  Christianity and Social Work: Readings on 

the Integration of Christian Faith and Social Work Practice.  Botsford, Connecticut: North American Association of Christians in Social Work.

Jacoby, Barbara & Associates (2003).  Building Partnerships for Service-Learning.  

San Francisco: John Wiley & Sons Inc.

Kiser, Pamela Myers (2000).  Getting the most from your Human Service Internship: 

Learning From Experience.  Belmont, California: Wadsworth.

Knight, C. (2001).  The process of field instruction: BSW and MSW students’ views 

of effective field supervision.  Journal of Social Work Education, 37, 357-380.

Lazar, A., & Eisikovits, Z. (1997).  Social work students’ preferences regarding 

supervisory styles and supervisor’s behavior.  The Clinical Supervisor, 16(1), 25-38.

Raschick, M., Maypole, D.E., & Day, P.A. (1998).  Improving field education 

through Kolb learning theory.  Journal of Social Work Education, 34, 31-42.

Rogers, G., & McDonald, P.L. (1995).  Expedience over education: Teaching 

methods used by field instructors.  The Clinical Supervisor, 13(2), 41-65.

Rothman, Juliet Cassuto (2000).  Stepping out into the Field: A field work manual for 

social work students.  Needham Heights, Massachusetts: Allyn & Bacon.

Royse, Dave & Dhooper, Surjit Singh & Rompf, Elizabeth Lewis (1999).  Field 

Instruction: A Guide for Social Work Students.  New York: Addison Wesley Longman Inc.  

Saleebey, Dennis (2002).  The Strengths Perspective in Social Work Practice.  

Boston: Allyn & Bacon.

Sweitzer, H. Frederick & King, Mary A. (1999).  The Successful Internship: 

Transformation & Empowerment.  Pacific Grove, California: Brooks/Cole 

Publishing Company.

Westerfelt, Alex & Dietz, Tracy J. (2001).  Planning and Conducting Agency-Based 

Research: A workbook for social work students in field placements.  Needham Heights, Massachusetts: Allyn & Bacon.

Van Soest, D., & Kruzich, J. (1994).  The influence of learning styles on student and 

field instructor perceptions of field placement success.  Journal of Teaching in Social Work, 9, 49-69.

Zakutansky, T.J., & Sirles, E.A. (1993).  Ethical and legal issues in field education: 

Shared responsibility and risk.  Journal of Social Work Education, 29, 338-347.

PAGE  
Field Practicum, Manual
25
Rev.  Jan. 2011


