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ONLINE FLEX ENROLLMENT INSTRUCTIONS
The enrollment start date is 2/17/2011
The enrollment end date is  3/18/2011
Please note: you have online access to make changes to your flex enrollment until the enrollment end date above.

1) Go to www.allegianceflexadvantage.com 
2) Click Online Enrollment
The Username is  GFU505850   
The Password is    Flex2011 
Checkmark the Privacy Policy and click Login (don’t use your own Allegiance login)
3) Click Enrollment (left side of page)
You will be asked to verify your Participant ID (SSN) and date of birth in order to continue with the enrollment. Your spouse’s name may show on the election screen if you’ve had a debit card for your spouse (don’t worry if spouse record shows terminated). Remember that all of your tax dependents may participate in your flex plan and Allegiance doesn’t need their names. You will need spouse’s SSN and birthdate to request or renew a debit card.
Once you are logged in you will be able to make elections for both Health Flexible Spending and Dependent Care Flexible Spending. 
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 on both election screens will allow you to:
· Elect a Flex Debit Card (This must be done each year)
· Note the 2011 Over The Counter changes
· Review the list of items eligible for flexible spending
· Sign up for Direct Deposit (This election will roll over each year so if you are already signed up you will not need to do so again.
The blue icon opens a new window so after you take care of other items you simply close that window and you’re back to the enrollment where you can confirm/print and submit.


