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TRANSFER REQUEST


Name: _______________________________________ 
     
Date: _________________



Position Applying for: _______________________________________________________



Current Position: ____________________________________________________________



Immediate Supervisor: _______________________________________________________



Department: ________________________________________________________________



Why are you applying for this position?________________________________________



____________________________________________________________________________



____________________________________________________________________________



____________________________________________________________________________



____________________________________________________________________________



Summary of current duties: ___________________________________________________



____________________________________________________________________________



____________________________________________________________________________



____________________________________________________________________________



____________________________________________________________________________


Please attach a current resume to this form and return to Human Resources.


AUTHORIZATION:


I authorize the George Fox University Human Resources Department to release job 



related information, including performance evaluations, to the hiring manager, and to


 confidentially contact any past supervisor(s) regarding my duties and performance.


 I understand my current supervisor will not be notified of this transfer request unless


 I choose to notify him or her.


Signed: _______________________________________
  
Date: __________________
HR 07/06
FOR OFFICE USE ONLY


Date Received: ___________________


Route: ________________ Date: ____


Letter: ________________ Date: ____


Route: ________________ Date: ____


Letter: ________________ Date: ____








