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  Uploading an Assignment File 

For Advanced uploading of files assignments:   
After the instructor has reviewed a student’s file, the instructor’s review file can be 
uploaded in the assignment so that the student can see the instructor’s response. 
  
 

  

  1. Go to the assignment.  Select the link, View x submitted assignments (upper 
right corner of screen): 
 

  

   

 
 
 
 

  

  2. This takes you to the Submissions page that displays a roster of all students.   
 
In the Status column, you will see a Grade link for a student if you have not 
entered a grade, or you will see an Update link for a student if you have already 
entered a grade or reviewed the assignment.  Click the student’s link. 
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  3. This takes you to the Assignment processing window:   
   

 
 
If the window does not appear, check your browser to confirm that it is set to 
allow pop-ups. 
 

  

  4. Select the Browse . . .  button at the bottom of the window.  This allows you to 
select the revised file saved in your computer files: 
 

  

   

 
 

  

  5. The path to your file will appear in the text box.   
 

  

   

 
 
Select the Upload this file button to process the uploading of your revised file. 
 
The Advanced uploading of files assignment allows you to upload multiple 
files until you reach the limit set in the assignment settings.  The file you upload 
will overwrite an existing file with the same name.   

  

 

Instructor’s name is here. 

Enter the 
grade here. 

Enter comments here. 

Upload your response 
file here. 
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