
Policy & Procedures Proposal Form
Proposal for Policy or Procedure Change at George Fox University

	Title of Proposal: Insert name of  proposal

	Date Proposal Submitted: Insert date proposal is submitted to the Curriculum Committee 

	Person Responsible for Proposal: Insert name of person responsible for the proposal 


Check the appropriate committee(s) that this proposal is submitted to:

	 FORMCHECKBOX 

	Graduate Policy and Procedures Committee
	 FORMCHECKBOX 

	Undergraduate Policy and Procedures Committee


	School: Insert name of school
	Department: Insert name of department


Nature of Proposed Change

This proposed change involves the following: (check all that apply)

	 FORMCHECKBOX 

	A significant Policy or Procedure change
	 FORMCHECKBOX 

	A University-wide  proposal 

	 FORMCHECKBOX 

	A minor revision of current practice
	 FORMCHECKBOX 

	A proposal related to a single school

List School: __________________________

	 FORMCHECKBOX 

	A Policy or Procedure related to issues that affect students
	 FORMCHECKBOX 

	A Policy or Procedure that may relate to undergraduate issues

	 FORMCHECKBOX 

	A Policy or Procedure related to issues that only affect faculty
	 FORMCHECKBOX 

	Academic Policy change

	 FORMCHECKBOX 

	Modification to the Faculty Handbook
	 FORMCHECKBOX 

	Other (please describe fully in Summary and Proposal sections) 


I. Summary

	Provide a clear statement of the nature and purpose of the change in the context of institutional mission and goals.


II. Authorization

	Approval has been obtained from the department.
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Approval has been obtained from the schools dean or other administrator.
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Does the proposed change require approval by NWCCU? 
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Does the proposed change require approval by another accrediting agency or organization? 
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, please identify the accrediting organization and briefly describe the approval process: 

Identify the accrediting organization and briefly describe the approval process.


III. Proposal 

A. Details

	      




B. Rationale

	1. Plans and descriptive materials indicating evidence of need for the change, and/or the student clientele to be served.
2. Procedures used in arriving at the decision to change.  If appropriate, include here evidence of a market analysis.
3. Organizational arrangements required within the institution to accommodate the change.  This includes the organizational changes or additions needed to support the proposal (i.e., changes in financial aid, registrar, admissions, student life, etc.).  
4. Timetable for implemenation


C. Impact

	     
     
     


D. Sustainability

	     

 FORMTEXT 
     


General Guidelines and Instructions

1. Please use the Proposal Form when you are submitting proposals to the Graduate or Undergraduate Policy and Procedures Committee.  The Proposal Form is prepared as a form document: text may be directly entered into the fields by clicking on the grayed areas.

2. The scope and depth of information to be provided in the Proposal Form will depend upon the nature of the proposed change.  Please provide as much information as possible where appropriate. 

3. The Prospectus should include a statement of support from the appropriate Dean(s).  The statement from the Dean should briefly summarize the proposal and include a brief discussion of the reasons why this proposal is being recommended to the Undergraduate or Graduate Policy and Procedures Committee.

4. Please submit electronic copies of the Prospectus and letter of support to the chair of the Undergraduate or Graduate Policy and Procedures Committee.

5. If you need assistance in completing the prospectus, please contact the chair of the Undergraduate or Graduate Policy and Procedures Committee.
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